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SOCIAL MEDIA & PUBLIC COMMUNICATIONS POLICY

Purpose

To protect confidential information, brand reputation, and client interests while
allowing responsible use of social media.

Scope

Applies to all online platforms, including:
* |nstagram

e Facebook

e TikTok

e X

e LinkedIn

* YouTube

* Blogs

Messaging platforms

Confidentiality

Participants shall not publish:
¢ Behind-the-scenes photos
e Unreleased videos

e Scripts

¢ Client information

* Financial information

e Production schedules
unless authorized.

Brand Representation

Participants shall not:
¢ Claim to speak on behalf of the Company without authorization.
¢ Use Company logos without permission.
* Publish misleading or defamatory statements.
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Personal Accounts
Personal opinions should not be presented as official Company statements.

Media Inquiries

All press inquiries should be referred to:
[AUTHORIZED SPOKESPERSON]
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SOCIAL MEDIA & PUBLIC COMMUNICATIONS POLICY

Violations

Violations may result in:

e Removal from production

¢ Contract termination

e Legal action

e Claims for damages where appropriate
Governing Law

[JURISDICTION]

Acknowledgement

| have read and understood this Social Media & Public Communications Policy.

Participant Signature:
Date:
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